
Plugin Setup 

• Search the plugin “NCM API Plugin” and install it. 

• Activate the Plugin. 

 

Plugin Set Up Part:  

Add the Token Provided by NCM to link your WordPress site to the Vendor Portal of NCM. If 

you don't have it request it with the IT department of NCM. Email: it@ 

 

We should add the API token in above input field. 

 

We can see the Announcement as soon as the API Token has been placed and ‘Save Token’ Button is 

pressed.  

Order Creation in NCM Portal through plugin:   

Go to “Non NCM Order” submenu to see all the orders that have been placed on your WordPress 

site.  



 

There are two different ways of sending your order to NCM Portal using this plugin 

1. By Clicking on the button placed in SEND to NCM we get a pop-up that ask us for the name 

of NCM branch where the order has to be taken. After selecting the branch Name we can 

press the submit button to place it on NCM Portal. 

 

2. By Clicking on the button placed in View we go to the WooCommerce edit order page, here 

we find a heading saying “Upload Order To NCM Portal” below the “shipping” heading. 

Pressing on the edit button we get a form with two fields one asking if it is to be sent to 

NCM on the Radio Button and the other one asking the Branch Name of NCM where the 

order has to be taken. After clicking on “Yes” and selecting the branch we press on the 

update button to send the order to NCM Vendor Portal  

 

 



View the order created in NCM Portal using Plugin 

We can view all the order given to NCM through the sub-menu “NCM Orders”. By clicking on view, 

we will be sent to Edit order page of WooCommerce where we can view the order details and 

comments from NCM Portal  

 

 

Add Comment to NCM Portal and View all Comment of Portal:  

To add comment to our Vendor Portal we have a heading “Add Comment to Portal” with a edit 

button. As we press the edit button a text field appears where we write the comment and press the 

update button. And all the comment from vendor portal also appears below the heading “Comment 

From NCM Vendor Portal”.   

 

 

 



View the order details of order created in NCM Portal using Plugin 

 

We can view the order id, delivery charge, payment status, delivery status and whether the order is 

RTV or not. These details are shown from the portal so update in portal change the data shown 

above. 

 


