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Circular No. 2025-2026/IQAC ERM/3/ Dt: 23.07.2025

It is informed that an ERP Coordinators Meeting will be held on 25.07.2025 —Friday,2.00 PM at Board Room to discuss following agenda,
Points of Discussion :

1. 2024-2025 Academic year Students , Faculty and Department database progress discussion.
2. ERP Coordinator will review pending and completed database progress ERP details.

All are requested to attend the meeting with necessary details for discussion and be present for meeting in time.

Copy to:

Secretary, Joint Secretary, Head of Administration, Principal, Vice Principal, All Directors, All HoDs, All Faculty Members & All
Offices, Department IQAC Meeting File.
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Director - IQAC
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MINUTES OF MEETING

Name of the Meeting : ERP Coordinators Meeting -2025-26-3 Ref.No. : IQAC- ERP/3/ Dt: 25.07.2025
Venue : Board Room Date & Time | :25.07.2025 & 2.00 PM
SLNo Points Discussed Target Date Responsibility Remarks
Comparison with
1. | Review of last meeting about ERP Database progress discussed 3 Head of Depar"tment previous meting
& ERP Coordinator | progress were discussed
Students , Faculty Members and Department database collection progress in o Hendle D ineat
i i o .08.2025 z
2. | category wise from January 2024 to till date were analysed ,55% database & ERP Coordinaor
completed.
3 All UG & PG Department Students leave apply and approval in ERP discussed | 05.08.2025 Head of Department =
" | and those who don’t follow are asked to leave process in ERP & ERP Coordinator
m counsellors need ERP Leave approval were discussed & will be intimated to 05.08.2025 Head of Department -
" | Higher officials & ERP Coordinator
5 65% completion in Database completion is 65% ,All Departments are asked to | 95.08.2025 Head of Department -
" | complete all details within 05.08.2025 & ERP Coordinator

Copy to :Secretary, Joint Secretary, Head of Administration, Principal, All Directors, All HoDs, All Faculty Members & All Ofﬂcels
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ACTION TAKEN FOR MINUTES OF MEETING

Name of the Meeting : ERP Coordinators Meeting -2025-26-3 Ref.No. : IQAC- ERP/3/ Dt: 25.07.2025
Venue : Board Room Date & Time | : 25.07.2025 & 2.00 PM
SLNo Points Discussed Action Taken
Students , Faculty Members and Department database collection progress in By discussion ,1t is resolved to complete at least 80% of works
1. | category wise from January 2024 to till date were analysed ,55% database within end of month
completed.

All UG & PG Department Students leave apply and approval in ERP discussed With Effective August ,Students leave apply & approval

2+ | el e ot et Rl b anleed 6 feave process in ERP process are followed
5 counsellors need ERP Leave approval were discussed & will be intimated to Verified all counsellors that have been completed
" | Higher officials
P 65% completion in Database completion is 65% ,All Departments are asked to | Department details verification done and almost 90%

complete all details within 05.08.2025 completion has been done
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